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1. O01ue moJ10KeHu st

1.1. Hacrosmuii PernmameHnT pa3paboTaH B IeJsIX CHUCTEMaTH3allMUd pabOThl C
anekTpoHHoi mouroii MBOY «COII Ne33» wu omnpenenser mnopsgok paboTbl C HeH
OTBETCTBEHHBIX JIOJKHOCTHBIX JIULI.

1.2. Hopmbl Hacrosimero PernmameHTa pacrpoCTpaHsItOTCSI Ha JJIEKTPOHHBIE ajpeca,
UCHojib3yeMble Ul O(ULMANIBHOM KOPPECHOHICHLUH, a HMEHHO: O(QUIMaIbHBIA ajapec
YUPEKACHUS U IPH HEOOXOAUMOCTH aJipeca OTACIbHBIX TOHKHOCTHBIX JIUI] YIPESIKICHHUS.

1.3. MynununansHoe OI0pKeTHOE 001eoopazoBaTenbHoe yupexaenne «CpemaHss
obmeoOpa3zoBarenpHas mkoia Ne 33y (manee — OY) umeeT opuIMANTBHBINA aIpec SJIEKTPOHHOM
noutsl: bschool33@mail.ru

1.4. DnextponHas noura B OY MOKET MCIOJIB30BaThCS TOJBKO B aMUHHCTPATUBHBIX U
00pa3oBaTeNbHBIX LIEISX.

1.5. TIlo onexkrtponHoi moure B OV mnpoumsBomutTcs oOMeH HHpOpMaLUEH
3aKOHOJATEJIbHOI0, HOPMATUBHO-IIPABOBOr0, Yy4eOHOIr0, y4eOHO-METOJUYECKOro XapakTepa
MEXy YUPexACHUSIMH 00pa30BaHUsl, OpraHaMH yIIpaBlieHUs 00Opa30BaHUEM Pa3HBbIX YPOBHEH,
MIOCTaBIIMKAMU OOOpYIOBaHUS W MAaTepHaloB, MOAPSIAYMKAMM, MOCTaBIIMKAMU YCIYr H
IPYTUMH  OpPTaHU3aIMsIMH,  NPEINPUATHAMH W YUPEXKICHUSIMH,  CBS3aHHBIMH  C
00pa3oBaTeNbHBIM YUpPEXKIEHUEM JOIrOBOPHBIMU HIJIM MHBIMU 00513aTENIbCTBAMHU.

1.6. DnekTpoHHOE COOOIICHNE HE JOIKHO CONEPKaTh CEKPETHOW M KOH(HUIECHINATBHOMI
uHpOpMalnH, NePCOHABHBIX JaHHBIX COTPYAHUKOB M 00yUarOIIUXCS.

1.7. DnexTpoHHON MOYTOM MOTYT MHoJib30BaThes aaMuHHCTpanuss OY, OTBETCTBEHHOE
JIMIIO 32 3JEKTPOHHYIO MouTy U coTpynnuku OY (nanee — Ionp3oBarenu), ecinu uHbopmanus
He npotuBopeynt 1.1.4. u n.1.5. HacTosmero Pernamenra.

1.8. [Tose30BaTensIM 3JIEKTPOHHOM MOYTHI 3aITPEIIEHO:

— y4yacTBOBaTb B pACCBUIKE COOOIIEHMH, HE CBS3aHHBIX C 0Opa3oBaTENbHOM WU

aJIMUHUCTPATUBHOM JesTeNbHOCTRI0 OV

— TIepechUlaTh 10 MPOU3BOJBHBIM aJpecaM He 3aTpeOOBaHHYI0 MOTPEOUTEISIMU

uH(popMaIuio (cram);

— OTHPABJIATH COOOLIECHHUS MPOTUBO3aKOHHOTO MJIM HEITUYHOTO COJIEPKAHUS;

— MHCIIOJIb30BaThb MAaCCOBYIO DACCBUIKY OJEKTPOHHOH MOYTHI, 3a HCKIIOYEHUEM

HEOOXOIUMBIX CITy4aes.

1.9. B mensx npenoTBpalieHuss norepu HH(pOpMANMU M oOecredeHus: Oe30MacHOCTH
OQUIMATBHOTO 3JIEKTPOHHOTO IIOYTOBOTO SIIMKA BCE IMOJIb30BATEIN JJIEKTPOHHON MOYTHI
00513aHBbI BBITOJIHATH CIIEAYIOIINE paBuiIa;

— He YKa3bBaThb 0e€3 CIIy)kKeOHOH HEeoO0XOAWMOCTH ajpec HJIEKTPOHHOM MOYTHl B

Pa3IMYHBIX AJIEKTPOHHBIX aHKETAaX;

— HE OTKpBIBaTh M HE 3alycKaThb JIOObIE BJIOKEHUS AJIEKTPOHHOM IOYTHI, €CIM OHH

JIOCTaBJIEHBI U3 HEM3BECTHBIX MJIM HEHAIEKHBIX UCTOUHUKOB.

1.10. Hacrosimmii PermamMeHT WMeEeT CTaTyc JOKAJIbHOTO HOpMaruBHOro akta OV,
npuHuMaercs Ha [legaroruueckoM coBeTe M yTBEpPKJIAeTCA MPUKA30M JAUPEKTOPA IIKOJBI.
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1.11. Tlonw3oBarenu HyeKTpoHHON mouThl OV NMOKHBI CTPOrO COONIOAATh JTaHHBIN
Pernamenr.

2. Ilopsinok 00padoOTKHU, Mepeaayn U NPUEMA JOKYMEHTOB 110 3JIEKTPOHHOI 1mo4Te

2.1. Ina o6paboTku, nepeaayn u npuéma nHPOpMAMU 1O IEKTPOHHOH moute B OY
IIPUKA30M JUPEKTOpa IO ILIKOJE Ha3HAYaeTcs OTBETCTBEHHOE JIMIIO — ONEpaTop 3JIEKTPOHHOMH
noutsl (Hanee — Oneparop).

2.2. OY nomxHO obecrieunTh OecriepedoiiHoe (yHKIIMOHUPOBAHUE JICKTPOHHOM MTOYTHI B
TEUCHHE BCero paboyero BpeMeHu yupekaeHus (padodero Bpemenu Oneparopa).

2.3. Omeparop 00s3aH PEryJIIPHO MPOBEPATH OPUIIUAIBHBIN 3JICKTPOHHBIM TOYTOBBIN
Ak OY Ha npeMeT Halu4Ksl HOBBIX [TMCEM B T€UEHHE BCEro paboyvero JHs.

2.4. Ilpy mOTy4YEeHUH IEKTPOHHOTO coobmeHust Oneparop:

— OCYILECTBIISICT AHTUBUPYCHBIN KOHTPOJIb BXOASIIEH KOPPECTIOHICHIINH;

— nepeAaéT JOKYMEHT Ha pacCMOTpPEHHE IUPEKTOpPY ILIKOJIbI Ul ONpeAeeHUs
MOJTyyaTessi MUchbMa (B OTCYTCTBUHU JUPEKTOPA - OJTHOMY M3 €Tr0 3aMECTHTENeH) Win
B Cllyyae YyKa3aHUs HENOCPEACTBEHHO ajpecaTy. Eciau nuceMo coaepxur
MOSICHSIOUINIA TEKCT K BJIOXKEHHIO, €ro HEoOXOIUMO TaKXkKe IepenaTh aapecary
BMECTE C BJIO)KEHUEM (pacreyaTaHHbIM WIH B JIEKTPOHHOM BHJIE);

— IpU NOJYYEHHUHU BaXKHBIX MHCEM, TPEOYIOIUX NOATBEp K IeHHs oTBeTa, Oneparop
00s513aH OTIPABUTH TAKOE MMOATBEPKACHHUE.

— B CJIly4ae HEBO3MOXXHOCTH MTPOYTEHUS DJIEKTPOHHOTO COOOIICHHUS YBEJOMIISIET 00
3TOM OTIPaBUTEIIS.

2.5. Ilpu otmpaBke MEKTPOHHOTO coobuienus OnepaTop:

— OCYILECTBIISIET AHTUBUPYCHBII KOHTPOJIb HCXOSIIEH KOPPECTIOHICHIINY;

— TpUHUMAET OT COTpyIHUKOB OV odopMiIeHHBIE TOKYMEHTHI B COOTBETCTBHH C
TpeOOBAHUAMH, MPENBABIAEMbIMU K O(DOPMIICHHIO OPHUIMATIBHBIX JOKYMEHTOB, B
AJIEKTPOHHOM BUJIE;

— Tieped OTIpaBIIEHHEM COOOUICHHS HEOOXOIUMO IPOBEPSATHh IMPABONHCAHUE WU
rpaMMaTuKy Tekcrta cooOmieHus. TekcTel Ooipmoro o00bEMa  KemaTeabHO
OTIPABIATH B BUJIE BIOKEHMUS;

— IpU OTHpaBKe BaXHBIX muceM, Omeparop IOMKEH YKa3aTh B COOOLICHUU
HEOOXOIUMOCTh TIOATBEPKICHHS MOTYYSHHS TUChMa a/IPECaTOM.

2.6. Bce mnepenaBaemble y4yeOHO-METOAMYECKHME M  CIPABOYHO-MH(OPMAIIOHHBIE
MaTepualbl JIOJDKHBI TIEpEeNaBaThCsl €  CONPOBOTUTENBHBIM mHChMOM. Jlms oTmpaBku
JIEKTPOHHOTO  COOOILEHHsT TOJb30BaTeNb O(GOpMIIIET JOKYMEHT B COOTBETCTBHM C
TpeOOBAHUSIMHU TI0 JICTTOIPOU3BOJICTBY.

2.7. llpu oc¢opmMiIeHUN 3JIEKTPOHHOTO COOOIIEHUsI O00s3aTeabHBl K 3aloJIHEHHIO
CJIETYIOIINE TTOJIS:

— aJpec NoJryyarens;

— TeMa AIIEKTPOHHOTO COOOIICHHUS;

— TEKCT DJIEKTPOHHOTO COOOIICHHS (MPU HEOOXOIMMOCTH, MOTYT OBITh BIIOYKCHBI
Gaiinbn);

— KoHTakThl oTnipaButens (P.MN.0., 101KHOCTh, TenedoH).

2.8. OrmpaBka ¥ TIONYYEHHE DJIEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIETCS C
UCIOJIb30BAHUEM NPOrPAMMHBIX MPOAYKTOB, MpEeIHA3HAYEHHBIX JUIsI paboThl C 3JIEKTPOHHOM
noutoif B OY. DneKkTpoHHbIE JOKYMEHTHI TyOIUpyOTCS MIPU HEOOXOAMMOCTH B BHJI€ KOTIUN Ha
OyMa)KHBIX HOCUTEJISIX C IPUCBOCHHEM HOMEpPAa BXOISIIETO UM UCXOASIIET0 JOKYMEHTA.

2.9. Tlo ¢dakry w3MeHEHUS OQPHUIMATBHOTO AIIEKTPOHHOTO IOYTOBOTO smmka OY
Omneparop 00s3aH CBOEBPEMEHHO YBEIOMHUTb HH()POPMALIMOHHBIM IHCHMOM YIIpaBlieHHE
oOpaszoBanms 1. bwuiicka, a Takxke Apyrux aapecaroB u3 aapecHod kHuru OV, OOHOBHUTH
uHpopmanuio Ha caiite OV ¢ ykazaHHeM JaThl, C KOTOPOW U3MEHEHHUS BCTYNAIOT B CUITY.



3. PacnipenesieHue OTBETCTBEHHOCTH

3.1. OTBeTCTBEHHOCTh 3a HepasIJalleHue TMapoisd OQHUIMAIBHOTO 3JIEKTPOHHOTO
nouyToBoro smuka OY Hecér Oneparop.

3.2. OTBETCTBEHHOCTh 3a HEHAJUICkKAIYI0 MOArOTOBKY MH(OpMAIMM K Nepeaade HeceT
aBTOp MHGOpPMAIUH.

3.3. OTBETCTBEHHOCTh 3a HEHaJyIekKaliee O(OopMICHUE DIIEKTPOHHOTO COOOIICHHS H 32
OTIIPaBKY aJipecary M MOoJIy4YeHHe 3IeKTPOHHON mouThl HecéT OmepaTop.

3.4. OTBETCTBEHHOCTD 32 (H)YHKIIMOHHPOBAHUE SJIEKTPOHHOTO JOKyMeHTooOopota B OY
Hecét aupexrtop OY.

4. PexoMeHIaIlUU K HACTPOMKAM MOYTOBOI0 KJIMEHTA

4.1. DneKTpOHHBIE MHCHbMAa OOS3aTENBHO JOJDKHBI  OBITh  TOJAMUCAHBI  JIUIIOM,
IIPOM3BOIMBILIMM OTIIPABKY KoppecnoHaeHIMH. Heo6XoaumMo HacTpOUTh MOYTOBBIN KIMEHT JUIs
aBTOMATUYECKOM BCTaBKM IOJIMCH B MOYTOBBIE OTNpaBieHus. lloanuce nomkHa coaepKaTh:
UM, OTYECTBO U (aMWIMIO OTIpPABUTENS, JOJDKHOCTh, Ha3BaHHE 0Opa30BATEIBHOIO
yUpeXJIeHUs1, Ha3BaHUE Topojia U Kpas IPOKUBaHUS (WM APYyroro HaMMEHOBAaHUS HACEJIEHHOTO
IIyHKTa), KOHTAKTHOTO Tene(OHa OTIIPaBUTEIISL.

4.2. Mlpu nonyuennun CITAMa (HexenaTenbHbIE SJIEKTPOHHBIE MHUChMA, KaK MPaBUIIO,
PEKJIaMHOTO XapakTepa), OTBETCTBEHHOE JMIO 005f3aHO cpa3y YAaluTh TaKHe IMUCbMa, HE
OTKpBIBasi BJIOXKEHHE (PKEIaTeNbHO J00aBUTh OTIPABUTENS B CIUCOK 3a0JOKMPOBAHHBIX
OTIPABUTEIICH).

4.3. He pexoMeHayeTcs yAalsITh BXOISIIME W UCXOJAIIME MUChMa B TEUCHHE y4eOHOTO
roga. B panbHelmeM, Bo u30ekaHUE MEPENOSHEHUS HIIEKTPOHHOIO SIIUKa, CTapble
HEaKTyaJIbHbIE€ IHMCbMa MOXHO yJAaiduTb. JlJIi COXpaHEHUs KOPPECHOHICHIMM, B Ciydae
BO3HUKHOBEHUSI HEMCIIPABHOCTH >KECTKOTO IMCKA, MOXHO MEPUOJINYECKH CO3]aBaTh apXUBHYIO
KOIIHIO.

4.4. XenarenbHo c(hOpMUPOBATh CTPYKTYpPY HAamnoK A YHOPSAOYEHHUS BXOAALIMX
coobmieHnii. Bece mepenaBaemple MO 3JIEKTPOHHOM TOYTE BIOXKEHHUs ((ailyibl) JTOIKHBI OBITH
IIPEBAPUTENILHO TPOBEPEHBI AaHTUBUPYCHBIMU CPE/ICTBAMH.
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